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TEAM MEMBERS
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Code Drafting
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Clarion - Project Associate
Code Drafting

Jim Dougherty, Esq.
Texas Land-use Law Expert

Town Staff
Project led by Development Services

Unified Development Code Advisory Committee
Appointed Residents (8) & Business Representatives (4)
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MEETING AGENDA

• Project Timeline & Adoption

• Introduce Consolidated Draft

• Planning & Zoning Review Update

ADDISON, TX   I  UNIFIED DEVELOPMENT CODE 3



Addison, TX    I  Unified Development Code Update 4

PROJECT SCOPE & TIMELINE
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Mar 2019 – Jan 2025 Jan 2025– March 2025

Public Meetings

Final UDC

Planning & Zoning 
Commission 
Recommend 

Approval
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ADOPTION TIMELINE

• January 29, 2025: P&Z Work Session

• Staff presented the draft UDC and accepted feedback for consideration.

• February 18, 2025: P&Z Regular Meeting

• Commission recommend Approval of the Adoption Draft of Unified Development Code.

• February 25, 2025: City Council Work Session #1

• Staff will introduce the current draft and ask for feedback on topics you’d like to review in-depth at 
Work Session #2.

• March 4, 2025: City Council Work Session #2

• Staff will prepare materials based upon Council feedback at Work Session #1. 

• March 25, 2025: City Council Adoption

• Staff will present any modifications based upon feedback at previous meeting for proposed 
adoption.
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NEW UDC ORGANIZATION

• Article 1: General Provisions

• Article 2: Administrations and Procedures

• Article 3: Zoning Districts

• Article 4: Use Regulations

• Article 5: Development Standards

• Article 6: Subdivision Standards

• Article 7: Definitions
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The new UDC will be a more effective tool 
to help Addison realize several important 
goals, including: 
• Implement the Addison 

Comprehensive Plan; 
• Simplify and improve the user-

friendliness of the development 
regulations; 

• Create development regulations that 
will meet the current and future needs 
of the Town

 -Development Regulations Assessment 



ARTICLE 1: 
GENERAL PROVISIONS
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ORGANIZATION
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1. Title

2. Effective Date

3. Purpose

4. Authority, Applicability, and 
Jurisdiction

5. Transition from Prior Regulations

1. How will the Ordinance be referred 
to?

2. When do the regulations go into 
effect?

3. How will the UDC support Town 
policies and priorities?

4. When does the UDC apply and how 
does it relate to other plans and 
regulations?

5. How are prior approvals, violations, 
and pending applications processed 
by the new UDC?
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ORGANIZATION

ADDISON, TX   I  UNIFIED DEVELOPMENT CODE 9

6. Nonconformities

7. Enforcement

8. Severability

9. Review and Decision-Making Bodies

6. How are legal nonconformities 
administered and enforced?

7. How will the Town enforce the 
provisions of the UDC?

8. How do court decisions affect the 
UDC and applications?

9. What are the powers, duties, and 
meeting procedures for Town 
decision-making authorities?



Nonconformities
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KEY FEATURES

• Specifies different types of nonconformities and specific regulations for 
each

• Uses

• Structures

• Lots

• Site Features (e.g., off-street parking or loading area, buffer, landscaping, screening, or 
exterior lighting)

• Clarifies when a nonconformity loses its status and the extent of 
changes that can be made to a nonconformity (e.g., maintenance and 
repair and changes of ownership)

• Requires certain development proposals to bring nonconforming site 
features into compliance with the UDC
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REVIEW & DECISION-MAKING BODIES

• Describes the organization, powers, 
and duties of:

• City Council (Municipal Charter)

• Planning and Zoning Commission

• Board of Zoning Adjustment

• Director of Development Services

• Floodplain Administrator

• Includes procedural details for 
meetings and requires compliance with 
Texas Open Meetings Act
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ARTICLE 2: 
ADMINISTRATION & 
PROCEDURES
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ORGANIZATION
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1. Purpose

2. Organization

3. Summary Table of Review Procedures

4. Common Review Procedures

5. Rezoning, Zoning Text, and Plan Amendments

6. Site Planning and Miscellaneous Permits

7. Engineering Plans, Studies, and Site Development 
Permits

8. Agreements

9. Platting of Land

10. Flexibility and Relief

Foundational elements

Procedures that build on 
the foundation
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KEY GOALS 

• Delegate more decision-making power to 
staff

• Establish common review procedures

• Codify and update the site plan review 
procedures

• Establish process to allow minor 
modifications
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SUMMARY TABLE OF REVIEW 
PROCEDURES

• Summarizes basic requirements for review 
and approval of development applications 
including:

• Application Type

• UDC Reference (hyperlinked)

• Pre-Application Activities – Preapplication Conference 
& Neighborhood Meeting

• Review and Decision-Making Bodies

• Who reviews and/or makes a recommendation?

• Who decides?

• To which body can the decision be appealed?

• Is a public hearing required?

ADDISON, TX   I  UNIFIED DEVELOPMENT CODE 16



Addison, TX    I  Unified Development Code Update 17

COMMON PROCEDURES

• Elements that are common to most development application reviews

• Consolidated to avoid repetition

• Substantially rewritten for clarity and to reflect current practice
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COMMON PROCEDURES
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• Pre-application conference

• Neighborhood Meeting

• Application Submittal & Processing

• Staff Review

• Public Hearing Scheduling & Notice

• Review and Decision

• Post-Decision Actions & Limitations

New summary table of public notice 
requirements including minimum 
time frames

Recommended for Rezoning & SUP

When development approvals expire, 
if they can be extended, and the 
ability for approvals to be revoked

Director ability to approve minor 
changes to approved plans



ARTICLE 2: ZONING DISTRICTS
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IMPROVED PAGE LAYOUT
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FINE-TUNE THE ZONING DISTRICTS
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PLANNED DEVELOPMENT

• Revised purpose statement: 

• Clarifies that this is a unique tool for special cases 

• Requires public benefits in exchange for flexibility 

• Established qualifying criteria for projects seeking PD zoning:

• Not located in the Mixed-Use districts

• Couldn’t otherwise be developed using standards in a base district
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ARTICLE 3: USE REGULATIONS
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NEW CONSOLIDATED USE TABLE
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NEW USE TYPE EXAMPLES

• Cottage development

• Continuing care retirement facility

• Supportive housing

• Cemetery or internment facility

• Treatment facility

• Rehabilitation facility

• Mobile food truck park

• Credit access business

• Building supply store

• Equipment sales or rental

• Vehicle repair (major)

• Noncommercial urban agriculture

• Artisan manufacturing

• Contractor’s office

• Warehouse or wholesale facility

• Self-service drop box

• Accessory dwelling unit (ADU)

ADDISON, TX   I  UNIFIED DEVELOPMENT CODE 25



Addison, TX    I  Unified Development Code Update 26

TEMPORARY & ACCESSORY USES
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• Both topics are not clearly addressed in current regulations

• Consolidated and updated accessory use/structure standards

• Created new town-wide temporary use/structure standards

26



ARTICLE 5:
DEVELOPMENT STANDARDS
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DEVELOPMENT APPLICABILITY
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Tier 1: Minor Projects

Tier 2: Major Projects
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ACCESS & CIRCULATION| KEY CHANGES

• New section to cover vehicular, 
pedestrian, and bicycle connectivity

• Street connectivity required within and 
surrounding proposed development

• Cross access between abutting 
development required for new single-
family attached, multifamily, 
nonresidential and mixed-use 
development
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PARKING & LOADING | KEY CHANGES

• New table of minimum vehicle parking 
requirements

• New 125% parking maximum proposed 
for nonresidential uses 

• New parking alternatives (up to 25% 
adjustment)

• Electric vehicle charging standards

• Drive-through facility standards

• New lot layout and design standards 
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LANDSCAPING| KEY CHANGES

• Tailored streetscape landscaping 
standards for urban vs. suburban 
contexts

• New buffering requirements for 
multifamily, mixed-use, and 
nonresidential uses adjacent to a 
residential zoning district or single-
family detached/duplex use

• Incorporated artificial turf 
standards 

• Clarified tree mitigation 
requirements for heritage and 
significant trees
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SCREENING & FENCES| KEY CHANGES
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• Landscaping provided to meet screening 
standards credited towards overall 
landscaping requirements

• Screening requirements for: 

• Mechanical and utility equipment

• Refuse containers

• Outdoor storage areas

• Off-street loading spaces

• Parking or storage of vehicle on unimproved surface

• New standards for compatible design, 
articulation, and alignment of fences
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BUILDING DESIGN| KEY CHANGES

• Town-wide standards for greater consistency across projects and to 
minimize the need to use the PD

• New standards for multifamily dwellings and mixed-use and nonresidential 
based on current Belt Line and UC districts (building orientation, entrances, 
building mass, roof form, windows, materials)

• New neighborhood transition standards to mitigate impacts between 
residential and more intense development
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EXTERIOR LIGHTING| KEY CHANGES

Proposed lighting standards that are simple 
to administer but get at the key issues:

• Uniform design

• Light spillover prohibited

• Flashing lights prohibited

• Shielded lighting required

• Maximum light trespass levels on adjacent 
properties

• Special standards in key areas

• Parking area lighting

• Service station canopies
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SIGNS| KEY CHANGES
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Carries forward current Addison regulations with revisions to 
address:

• Consistency, clarity, user-friendliness

• Content-neutrality

• Targeted revisions focusing on: 

• More flexibility, especially in more intense zoning districts

• Aligning content with current Town practices and interpretations

• Introducing a Master Sign Plan process

• Standardizing methods of measurement



ARTICLE 6:
SUBDIVISION STANDARDS
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KEY CHANGES

• New lot planning and revised block layout 
design standards

• Incorporated recently adopted Parkland 
Dedication and Park Development Fee 
requirements & exempted ADU’s from 
applicability (6.4.7.A.4.b)
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ARTICLE 7:
DEFINITIONS
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KEY CHANGES

• Grouped by definition type:

• Use-related definitions

• Flood definitions

• Airport definitions

• Sign definitions

• All other definitions

• Confirmed all use terms have a clear 
definition

• Added new definitions where necessary 
for clarity (e.g., Administrative Manual, 
Best Management Practices, frontage, 
light trespass, etc.)
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PLANNING & ZONING ACTION

• January 29, 2025 P&Z Work Session 
• Introduced Consolidated Draft & received feedback related to - 

• Code Compliance
• Neighborhood Meeting Procedure
• Minimum Parking Requirements
• Electric Vehicle Parking
• Nonconformities
• Vinyl Siding/Fence Materials
• Errors in Tree Mitigation Requirements
• Park Development Fee
• Town-specific Regulations
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EDITS FROM 1/29 P&Z DISCUSSION

• Added “bicycle” to UDC purpose 
statement – “Lessen congestion in 
the streets while enhancing 
pedestrian, bicycle, and vehicular 
movement with the least detriment 
to environmental quality” (1.3.F)

• Updated Minor Modification Table to 
clarify if the percent change is an 
increase/decrease (2.10.3.B.1)

• Removed impervious coverage 
maximum limitation from all 
residential zoning districts (3.4.1.B, 
3.4.2.B, 3.4.3.B)
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EDITS FROM 1/29 P&Z DISCUSSION

• Fixed error in urban agriculture time limitations (outdoor activity 
prohibited from 10 pm to 7 am – prior draft reversed) (4.3.4.B)

• Decreased EV charging station threshold from 50 spaces to 40 spaces: 
“Parking areas with 40 or more vehicle parking spaces shall provide a 
minimum of one vehicle parking space dedicated to electric vehicles 
for every 25 vehicle parking spaces provided on site.” (5.5.7.G)

• Fixed the errors in tree mitigation requirements (5.6.6.B.2)

• Heritage Trees: 1:2

• Significant Trees: 1:1.5

• Protected Trees 1:1
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ADDITIONAL STAFF EDITS

• Removed asterisks for public meetings in Summary Table of Review 
Procedures to better emphasize public hearings (2.3)

• Clarified Master Sign Plan appeal authority is BZA (2.3)

• Clarified Tree Permit application submittal requirements (aerial imagery 
required) (2.6.3.C.1)

• Clarified process for City Council to delegate Parking Management 
Agreement decision to Director (2.8.1.C)

• Added 70 foot maximum building height for Addison Airport district (and 
requirement to meet FAA height standards) (3.6.4.B)

• Clarified ADU noticing requirements – must occur between complete 
application and final approval (4.4.4.C)
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ADOPTION TIMELINE

• January 29, 2025: P&Z Work Session

• Staff presented the draft UDC and accepted feedback for consideration.

• February 18, 2025: P&Z Regular Meeting

• Commission recommend Approval of the Adoption Draft of Unified Development Code.

• February 25, 2025: City Council Work Session #1

• Staff will introduce the current draft and ask for feedback on topics you’d like to review in-depth at 
Work Session #2.

• March 4, 2025: City Council Work Session #2

• Staff will prepare materials based upon Council feedback at Work Session #1. 

• March 25, 2025: City Council Adoption

• Staff will present any modifications based upon feedback at previous meeting for proposed 
adoption.
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