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APPENDIX A – SCOPE OF SERVICES  
 
 
OVERVIEW 
 
The Town of Addison requires limited the construction phase services of an engineering firm 
for the street rehabilitation of Addison Road.  The project limits beginning with the DART 
railroad (located just north of the intersection of Addison Road and Arapaho Road) and end 
at the northern Town limits.  As part of the limited construction phase services, Garver will 
provide part-time resident construction observation during the installation of the 6” HMAC 
Type B Pavement (Base Course) and 2” HMAC Type D Pavement (Surface Course), herein 
referred to as “asphalt construction”.   
 
Tasks will consist primarily of the following: 
 
BASIC SERVICES 
 
During the construction phase of work, Garver will accomplish the following: 

1. Attend progress/coordination meetings with the Owner/Contractor.  
2. Evaluate and respond to construction material submittals and shop drawings.  

Corrections or comments made by Garver on the shop drawings during this review will 
not relieve Contractor from compliance with requirements of the drawings and 
specifications.  The check will only be for review of general conformance with the 
design concept of the project and general compliance with the information given in the 
contract documents.  The Contractor will be responsible for confirming and correlating 
all quantities and dimensions, selecting fabrication processes and techniques of 
construction, coordinating his work with that of all other trades, and performing his 
work in a safe and satisfactory manner. Garver’s review shall not constitute approval 
of safety precautions or constitute approval of construction means, methods, 
techniques, sequences, procedures, or assembly of various components.  When 
certification of performance characteristics of materials, systems or equipment is 
required by the Contract Documents, either directly or implied for a complete and 
workable system, Garver shall be entitled to rely upon such submittal or implied 
certification to establish that the materials, systems or equipment will meet the 
performance criteria required by the Contract Documents. 

3. Issue instructions to the Contractor on behalf of the Owner and issue necessary 
clarifications (respond to RFIs) regarding the construction contract documents.  

4. Provide part-time resident construction observation services for asphalt construction 
only during the 120-calendar-day construction contract performance time.  The 
Contractor has estimated full depth asphalt replacement to take approximately 28 
working days and the final overlay asphalt to take approximately 10 working days.  
The contractor anticipates placing asphalt during night time hours except where Town 
ordinance does not allow this work. The proposed fee is based on approximately 12 
hours per days for 38 working day, during the 120-calendar-day construction contract 
performance time.  If the construction time extends beyond the time established in 
this agreement or if the Owner wishes to increase the time or frequency of the 
observation, the Owner will pay Garver an additional fee agreed to by the Owner and 
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Garver. 
5. When authorized by the Owner, prepare change orders for changes in the work from 

that originally provided for in the construction contract documents.  If redesign or 
engineering or surveying is required in the preparation of these change order 
documents, the Owner will pay Garver an additional fee to be agreed upon by the 
Owner and Garver. 

6. Participate in final project inspection and prepare punch list relating to asphalt 
construction. 

 
Part-time construction observation services for the asphalt construction will be provided by 
Garver’s Resident Project Representative, who will provide or accomplish the following: 
 

• Consult with and advise the Owner during the construction period on asphalt related 
construction. 

• Coordinate with the firm providing construction materials quality assurance testing 
for asphalt construction under separate contract with the Owner.  

• Maintain a file of quantities incorporated into the work, test reports, certifications, 
shop drawings and submittals, and other appropriate information. 

• Maintain a project diary which will contain information pertinent to each site visit. 
• Provide information for preparation of record drawings of the completed project. 

 
 
The proposed fee for Construction Phase Services for asphalt construction is based on the 
Contractor’s estimated full depth asphalt replacement estimate to take approximately 28 
working days and the final overlay asphalt to take approximately 10 working days.  The 
contractor anticipates placing asphalt during night time hours except where the Town 
ordinance does not allow this work. The proposed fee is based on approximately 12 hours per 
days for 38 working days, during the 120-calendar-day construction contract performance 
time. If the construction time extends beyond the 38 working day time established in this 
agreement, and the Owner wants Garver to continue the applicable Construction Phase 
Services, the Owner will pay Garver an additional fee agreed to by the Owner and Garver. 
 
In performing part-time construction observation services for the asphalt construction, Garver 
will endeavor to protect the Owner against defects and deficiencies in the work of the 
Contractor(s); but Garver cannot guarantee the performance of the Contractor(s), nor be 
responsible for the actual supervision of construction operations or for the safety measures that 
the Contractor(s) takes or should take.  However, if at any time during construction of asphalt  
Garver observes that the Contractor’s work does not comply with the construction contract 
documents, Garver will notify the Contractor of such non-compliance and instruct him to 
correct the deficiency and/or stop work, as appropriate for the situation.  Garver will also 
record the observance, the discussion, and the actions taken.  If the Contractor continues 
without satisfactory corrective action, Garver will notify the Owner immediately, so that 
appropriate action under the Owner’s contract with the Contractor can be taken. 
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ADDITIONAL SERVICES 
 
Any services not specifically listed above are not included in the scope.  The following specific 
items are not included under this agreement but will be considered as additional services: 
 

1. Construction observation of any other work other than asphalt construction such as, but 
not limited to, milling,  sub-grade, concrete installation or removal, permanent 
pavement markings, signing, SWPPP, traffic control. 

2. Measuring or field checking quantities or review of pay request. 
3. Maintaining a set of working drawings and preparing and furnish record drawings. 
4. Review final project closing documents. 

 
Additional Services will be as directed by the Owner in writing for an additional fee as agreed 
upon by the Owner and Garver. Garver will provide a written scope and fee for each additional 
service requested in writing by the Owner.  
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Town of Addison
Addison Road - Construction Phase Services 
CONSTRUCTION PHASE SERVICES

WORK TASK DESCRIPTION E-6 C-1 E-2 T-1 X-1

hr hr hr hr hr
1. Construction Phase Services

Construction Managment 92 30 59 10 8
Progress and On-site Meetings with Contractor/Town
Shop Drawings/Material Submittals
Prepare Change Orders
Final Project Inspection and Punchlist

Part Time Resident Construction Observation (Asphalt 
Construction only) 550

Subtotal - Construction Phase Services 92 580 59 10 8

Hours 92 580 59 10 8

SUBTOTAL - SALARIES (Hourly-Not-To-Exceed): $82,690.00

DIRECT NON-LABOR EXPENSES
Document Printing/Reproduction/Assembly $200.00
Postage/Freight/Courier $50.00
Office Supplies/Equipment $50.00
Travel Costs $500.00

SUBTOTAL - DIRECT NON-LABOR EXPENSES: $800.00

TOTAL FEE (Hourly-Not-To-Exceed): $83,490.00

Assumptions: Asphalt inspection only; 
based upon contractor's estimate of 
days of asphalt 28 + 10= 38 days; 12 
hours days; 20% contingency=550 

hours




