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 WORK ORDER NO. [?] 
Town of Addison 

Town of Addison, Texas 
Project No. 14081104 

 
 
This WORK ORDER is made by and between the Town of Addison, Texas hereinafter referred to as 
“Client,” and GARVER, LLC, hereinafter referred to as “GARVER”, in accordance with the provisions of 
the MASTER AGREEMENT FOR PROFESSIONAL SERVICES executed on [??/??/????]. 
 
Under this Work Order, the Client intends to make the following improvements for [Insert Project Title]:  
  
[Insert text here.] 
 
GARVER will provide professional services related to these improvements as described herein. 
 

 
SECTION 1 - SCOPE OF SERVICES 

 
[Insert text here.] 
 
 
 

SECTION 2 – PAYMENT 
 
For the work described under SECTION 1 - SCOPE OF SERVICES, the Client will pay GARVER on an 
hourly rate basis.  The Client represents that funding sources are in place with the available funds 
necessary to pay GARVER.   
 
The table below presents a summary of the fee amounts and fee types for this contract.  
 

WORK DESCRIPTION FEE AMOUNT FEE TYPE 
Preliminary Work/Study  HOURLY RATE 

Surveys  HOURLY RATE 
 Preliminary Design  HOURLY RATE 

Final Design  HOURLY RATE 
Bidding Services  HOURLY RATE 

Construction Phase Services  HOURLY RATE 
Services After Construction – Warranty Follow-

Up; Start-Up; etc.  HOURLY RATE 

Etc.   

TOTAL FEE   

 
 
The Client will pay GARVER, for time spent on the project, at the rates established in the Master 
Services Agreement for each classification of GARVER’s personnel (may include contract staff 
classified at GARVER’s discretion) plus reimbursable expenses including but not limited to printing, 
courier service, reproduction, and travel. The total amount paid to GARVER under this work order is 
estimated to be [Insert Fee].  The actual total fee may exceed this estimate.   
  

APPENDIX B 
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Expenses other than salary costs that are directly attributable to performance of our professional 
services will be billed as follows: 
 

1. Actual direct cost for travel, long distance and wireless communications, outside reproduction 
and presentation material preparation, and mail/courier expenses (however, no travel outside 
of Dallas County, Texas shall be eligible for payment or reimbursement unless GARVER has, 
prior to any such travel, submitted to Client the costs and received the Client’s written 
consent for the same). 

2. Actual direct cost plus 10 percent for subcontract/subconsultant fees. 
3. Commercial rates or similar in-house production for reports, plan sheets, presentation 

materials, etc. 
4. $100 per month for each month computer design/modeling software is utilized. 
5. The amount allowed by the federal government for mileage with an additional $0.05 for 

survey trucks/vans. 
6. $20 per hour for GPS survey equipment use. 
7. $20 per day for traffic counter equipment use. 

    
The Client will pay GARVER on a monthly basis, based upon statements submitted by GARVER to 
the Client for the scope of services described in this work order.  Payments not received within 60 
days of invoice date will be subject to a one percent monthly simple interest charge.    
 
 

SECTION 3 – APPENDICES AND EXHIBITS 
 
3.1 The following Appendices and/or Exhibits are attached to and made a part of this Agreement: 

3.1.1 Appendix A - Project Location Map 
 
3.2  The Master agreement For Professional Services between the Client and Garver, executed on 

___________ is incorporated as if fully set forth herein and the parties affirm and restate the 
provisions contained therein. 

 
This Agreement may be executed in two (2) or more counterparts each of which shall be deemed an 
original, but all of which together shall constitute one and the same instrument. 
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Approval and acceptance of this Work Order, including attachments listed in SECTION 3 – 
APPENDICES AND EXHIBITS, shall incorporate this document as part of the Agreement.  Garver is 
authorized to begin performance upon receipt of a copy of this Work Order signed by the Client.  The 
effective date of this Work Order shall be the last date written below.  
 
 
 
TOWN OF ADDISON, TEXAS  GARVER, LLC 

By:   By:  
 Signature   Signature 

Name:   Name:  
 Printed Name   Printed Name 

Title:   Title:  

Date:   Date:  

Attest:   Attest:  
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